
OCLC Connexion Steps – Copy cataloging
Setup before first session only

Go to tools

Choose options

Click on authorization tab

Enter authorization number and password, no name is needed.

Make sure default button is selected

Click apply

Click on export tab

Choose create

File OK

Go to look in: pull down menu and choose E: (Removable disk)
Click file name box and type your four letter code.dat (example: bmlp.dat)

Click open

Export file destination should display E:\xxxx.dat, click ok
*Click field export options and type in 015, 016, 025, 029, 055, 072, 096, 263, 653, 654, 850, 913, 938 below bibliographic record
Click OK
Select apply

Click on font tab

Choose 11 for display size and display list

Select apply

Click on general tab – Click on offline cataloging options

Choose classification scheme with pull down arrow

Type holding library code (OCLC symbol with capital A at end). Mine is IHIA
Type institution symbol. Mine is IHI
Click on ok and then apply

Click close
* No need to add these, automatically delete during import
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