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What is an authority record?

A MARC record that shows a name, series, 

subject, or uniform title in its established form 

(called an “authorized access point” or 

“heading”), provides cross references and 

instructions for use, and cites the sources 

consulted in determining the choice and form of 

the heading.



Bibliographic records vs. 
authority records

A bibliographic record represents one 

work.

An authority record represents an 

element (i.e., a name, subject, series, 

or uniform title) that can apply to many 

works.



What do authority records do?

Authority records:

Bring resources together

Keep resources apart

Provide cross references 

Provide instructions for use



Bring resources together

Brings resources together for the same person 

or entity when the name has changed

John Mellencamp

John Cougar

Johnny Cougar

John Cougar Mellencamp



Bring resources together—example



Bring resources together-usage

Brings resources together when usage is 

different

An author uses different forms of his name on 

different works: Alan Bradley

C. Alan Bradley         

C. A. Bradley

A term with different regional usage:

Soft drinks

Soda

Pop

Soda pop



Keep resources apart
Differentiates between names or terms that are the 

same

Abraham Lincoln-president

Abraham Lincoln-trombonist

Abraham Lincoln-author of books on handwriting

Cardinals—birds                              

Cardinals—numbers

Cardinals—sports teams

Cardinals—Catholic clergy



Provide cross references—See

Directs the user from an unauthorized 

form of the heading to the authorized form

Beyoncé Knowles – See Beyoncé

ALA – See American Library Association

Adult Learning Australia 

Association of London Authorities

etc.

Highways – See Roads



Provide cross references—
See-also

Directs the user from one authorized heading to 

a related authorized heading

Beyonce´–See also Destiny’s child (Musical group) 

King, Stephen–See also Bachman, Richard

See also Druse, Eleanor

See also Rock Bottom Remainders    

(Musical group)  

Roads – See also Streets

Gravel roads

etc.



Cross references in the PAC—
Browse searches



Provide instructions for use
Provide a reference for which heading to use when 

there is a choice

Mellencamp, John,$d1951-

Not: John Cougar

Johnny Cougar

John Cougar Mellencamp

Bradley, C. Alan,$d1938-

Not: Alan Bradley

C.A. Bradley

Soft drinks

Not: Soda

Pop

Soda pop



Provide instructions for use—
cont.

Scope notes in subject authority records tell 

how to use the heading  

Example:

Heading: Ceramics

Scope note: Here are entered general works on 

the technology of fired earth products, or clay 

products intended for industrial and technical use. 

Works on earthenware, chinaware, and art objects 

are entered under Pottery or Pottery craft. 



Who creates Library of Congress 
(LC) authority records?

Library of Congress catalogers 

Other librarians who have received 

training and are certified by LC



Where are LC authority records 
maintained?

Library of Congress maintains a 

database of authority records 

LC’s authority file is copied into OCLC 

daily



Types of authority records

Name

Subject

Series

Uniform Title



MARC coding
All authority records are now created in RDA

Fixed field elements

All authority records have the same fixed field 
elements, coded as appropriate for the type of 
record (name, series, subject, or uniform title)

Variable fields 

Tags may or may not be used in both 
bibliographic and authority records, or may be 
used differently

Many new tags added for RDA



Authority record example



Fixed field elements

Type coded z

Rules coded z (RDA) or c (AACR2)

Enc lvl usually coded n (complete)

Each type of authority record has fixed field 
elements that apply to that type



Indicators and ending punctuation

Indicators:

Some tags use indicators; many do not

110 2 _ Illinois Heartland Library System  

150 _ _ Umbrellas

Punctuation

Headings do not have ending punctuation, unless 
it’s part of a title 

150 _ _ Umbrellas

130 _ _ Who was-- ? 

In a bibliographic record, code indicators and 
ending punctuation as appropriate



Variable fields

Variable fields

0XX – Numbers and code fields

1XX – Authorized form of the heading

3XX – Attributes

4XX – Unauthorized form(s) of the heading – See 
reference

5XX – Related heading(s) – See-Also reference

260/360 – Complex See or See-Also references

6XX – Notes 

7XX – Linking entries

8XX – Other variable fields



Variable fields – 0XX

Numbers and codes

Some commonly used 0XX fields

010 – Library of Congress control number

034 – Coded cartographic mathematical data

043 – Geographic area code

046 – Special coded dates

Subfields for different dates, i.e., birth date, 
death date, start date, end date

050 – Library of Congress classification number

082 – Dewey Decimal classification number



0XX Example #1



0XX Example #2



Variable fields – 1XX

Authorized form of heading

This is the heading to use in   

bibliographic records in:

Creator (1XX)

Subject (6XX)

Contributor/Added entry (7XX)

Series (8XX)



MARC tags – 1XX

100 – Personal name 

110 – Corporate name 

111 – Meeting name 

130 – Uniform title

150 – Topical term

151 – Geographic name

155 – Genre/form term

180 – General subdivision

181 – Geographic subdivision

182 – Chronological subdivision

185 – Form subdivision



1XX Example #1



1XX Example #2



Variable fields – 3XX

Attributes of the authorized access point

Searchable in OCLC authority file

Some commonly used 3XX fields

370-Associated place

372-Field of activity

373-Associated group

374-Occupation

375-Gender

377-Language

380-Form of work

382-Medium of performance



3XX Example



Variable fields – 4XX
See references

Unauthorized form of the heading 

Do not use this form in a bibliographic record

Directs the user to the authorized form 

Some commonly used 4XX fields

400-Personal or family name

410-Corporate name

411-Conference/meeting name

450-Topical term

451-Geographic name

455-Genre/form term

480-General subdivision



4XX Example



Variable fields – 5XX
See also references

Related authorized heading 
i.e., Associated name, broader or narrower term, earlier 
or later form of corporate name, etc. 

“User’s advisory”--Directs the user to another 
heading that may be of interest 

Some commonly used 5XX fields
500-Personal or family name

510-Corporate name

511-Conference/meeting name

550-Topical term

551-Geographic name

555-Genre/form term

580-General subdivision



5XX Example



Variable fields – 260 and 360

Complex cross references

See or See also references that need 
explanation; can’t be relayed with just a term in 
the 4XX or 5XX

Used in subject authority records

260—Complex See reference

360—Complex See also reference



260/360 Examples

“See”

“See also”



Variable fields – 64X

Used in series authority records

Some commonly used 64X fields

640-Series dates of publication &/or sequential 
designation

641-Series numbering peculiarities

642-Series numbering example

643-Series place and publisher/issuing body

644-Series analysis practice

645-Series tracing practice

646-Series classification practice



64X Example



Variable fields – 66X-68X
Notes

Some commonly used 66X-68X fields

663-Complex See-also reference - Name

667-Non-public general note

670-Source data found

1st 670 is the resource when establishing heading

Separate 670 for each source where info is found

675-Source data not found

Source consulted, but no information found

680-Public general note

Includes scope note for subject headings

Provides instruction on how to use the heading

• Important: Pay attention to this note!



663 Example



667 Example



670 Example



680 Example



Variable fields – 7XX

Linking entry fields

Provides a link between equivalent or hierarchical 
headings whether structured in the same or 
different form, from the same or different authority 
files or thesauri, or whether they exist as separate 
authority records (MARC21)

Most common example: 781-Subdivision linking 
entry-geographic subdivision

Used in geographic place authority records

Shows how heading is coded as a geographic 
subdivision



781 Example



Variable fields – 8XX

Other variable fields

Three tags defined

856-Electronic location and access

880-Alternate graphic representation

883-Machine-generated metadata provenance

Tags 856 and 883 may also be used in 
bibliographic records



Types of authority records

Name

Subject

Series

Uniform Title



Name authority records – 1XX

100 – Personal name (individuals or families, 
including some fictitious characters)

Use in bib records in 100, 600, 700, 800

110 – Corporate name (commercial entities, 
associations, government agencies, institutions, 
musical groups, churches, etc.)

Use in bib records in 110, 610, 710, 810 

111– Meeting name (conferences, congresses, 
festivals, sporting events, expeditions, etc.)

Use in bib records in 111, 611, 711, 811



Name authority records –
indicators 

1st indicator tells how name is entered

100 – Personal name 

0 – Forename (i.e., Cher)

1 – Surname (i.e., Khan, Ausma)

3 – Family name (i.e., Lopez family)

110/111 – Corporate name/Meeting name

0 – Inverted name (rarely used)

1 – Jurisdiction name (i.e., Illinois)

2 – Name in direct order (i.e., Delta Air Lines)

2nd indicator is blank



How is the form of the authorized 
access point chosen?

Form of name
Earliest form           or,

Fullest form             or,

Form the entity is known by

Sting, not Gordon Sumner

3M, not Minnesota Mining and Manufacturing Company

Qualifiers used to differentiate or clarify
Dates 

Birth date

Death date

Active date(s)

Fuller form of name

Profession, field of activity, type of entity

Location (corporate or geographic names)



Qualifier examples

Included in subfield a or in a separate subfield

Smith, Sam, $d 1992-

Smith, Sam $q (Samuel)

Smith, Sam $c (Golf coach)

Sundance (Musical group)

Sundance (Fla.)

Republic of Tea (Firm)

First National Bank (Newton Falls, Ohio)

Mount Everest Expedition $d (1921)

Olympic Games $n (28th : $d 2004 : $c Athens, 
Greece)



Punctuation—personal name 
headings

Comma precedes $d 

100 1_ Twain, Mark, $d 1835-1910

No ISBD punctuation preceding $q

100 1_ Eliot, T. S. $q (Thomas Stearns),  

$d 1888-1965



Punctuation—personal name 
headings—cont.

Comma precedes $c in headings 

containing titles, etc.

100 0_ Charles, $c Prince of Wales, $d 

1835-1910

No comma preceding $c in headings 

containing profession

100 1 _ Green, Lew $c (Cornet player)



Punctuation—personal name 
headings—cont.

Period or dash precedes $t in uniform title and 
author/title headings

100 1_ Morrison, Toni. $t Beloved

100 1_ Clancy, Tom, $d 1947-2013. $t Clear and 
present danger

100 1_ George, Elizabeth, $d 1949- $t Inspector 
Lynley novel



Personal name example



Personal name example



Undifferentiated name records

Differentiated name records represent one 

person

Coded a in Name fixed field element

Undifferentiated records represent more than 

one person with the same name

Created in AACR to establish a heading when 

there was not enough information to differentiate 

authors of the same name

Coded b in Name fixed field element

Under RDA, these are no longer being created 

Existing records will be phased out



Undifferentiated name example



Corporate name example



Meeting name example



Subject authority records

Types of subjects

Topical

Geographic

Genre

Subdivision

Children’s subject headings



Form of heading—subjects

Form most commonly found in cataloged works

May be combined with one or more subdivisions

Qualifiers used to differentiate or clarify

Included in subfield a

Cardinals (Birds)

Playaway (Preloaded audio player)

Orient Express (Express train)

Curious George (Fictitious character)



Subject example



Series authority records
Types of series

Title

Author/Title

Untraced

Series-like phrase

Form of heading

Title – MARC tag 130

Written by different authors

Untraced series

Series-like phrase

Author/title – written by the same author –
MARC tag 100



Author/title series example



Title series example



Uniform title authority records

Some types of uniform titles (not an exhaustive 
list)

Series

Sacred works

Motion picture remakes

Musical works

Works published under different titles

Translations



Form of heading—uniform titles

MARC tag 1XX is the same as for series

Depends on how the uniform title is 
established

Title – MARC tag 130

Author/title – MARC tag 100



Uniform title example



Use of authorized access points in 
bibliographic records

If an authority record has been created, use the 

authorized form of the access point in 1XX, 6XX, 

7XX, and 8XX fields in bibliographic records 

The authorized form of a name may not be the 

same as the way the name is recorded in the 

statement of responsibility, or in notes

Always check for an authority record for each 

heading in OCLC before exporting to Polaris



Use of authorized access points in 
bibliographic records—example #1

The usage of the name in the 245 $c or notes may 

be different than the form of the name in the 100 or 

700

Form in the 245 or a note comes from the piece

Form in an authorized access point comes from the 

authority record



Use of authorized access points in 
bibliographic records—example #2

The name heading used as the creator (100) and as 

a subject (600)



Authority control in OCLC

Make sure headings in OCLC records are correct 

before exporting records to Polaris

Control headings in OCLC records

Controlling links heading to authority record, if 

available

Complete OCLC Connexion client module 9—

Authority control-- for instructions on controlling

Available either as live instructor-led 

webinar, or recorded tutorial



Authority control in Polaris 

Polaris has automatic authority checking that 

imports authority records as needed at the 

same time bib records are imported if it finds an 

authority record that matches a heading



Authority control—where you 
come in

Automatic programs in OCLC and Polaris will 

validate a heading if a matching authority 

record is found, but can’t tell if the heading is 

being used correctly—that’s up to the cataloger



Example #1
Correct heading—correct use

Correct heading –wrong use

Heading is correct, and correct for this record

Heading is correct, but not correct for this record. 

Not the same Robert Louis Stevenson



Example #2
Same name, same title—which is correct?

Authority record for Black, Jack, 1969- (Polaris view)

Authority record for Black, Jack (Polaris view)



Polaris browse view 
Records won’t line up together in the catalog when 

names are entered differently



What if there’s no authority record?
Names

May enter a heading for a name as a 

creator/main entry, contributor/added 

entry, or subject, formatted as instructed in  

RDA, Section 3 

General format for personal names:

• Last name, first name

Contact Share Bibliographic Services staff 

for help with formatting



What if there’s no authority record?—
cont.

Geographic places

May enter a heading for a geographic place as a 

subject, using the following format:

Name of city, town, county, etc. followed by 

the state or province (places in the U.S., 

Canada, or Australia), or country (all other 

places) in parentheses

• One of the few places RDA uses 

abbreviations—See Appendix B2 in the 

original RDA Toolkit

• Ex. Booktown (Ill.)

New Paris (France)



What if there’s no authority record?—
request creation of authority record

Submit a Help Desk ticket to request creation 

of authority records for names or geographic 

places

Some SHARE and CMC staff are 

authorized to create authority records for 

these in the LC authority file 



What if there’s no authority record?—
subjects and series

Subjects: Use only the following types of subject headings:

LCSH (including children’s subject headings)

MESH (Medical subject headings)

GSAFD thesaurus (if approved)

LCGFT thesaurus

OLACVGGT thesaurus (in records for video games)

Approved local subject headings—use in Polaris only; do not 

enter these in records in OCLC 

Do not create your own subject headings—use only headings 

from the above list

See SHARE cataloging standards for procedures for requesting 

creation of a local subject heading

Series: See SHARE cataloging standards for procedures 

for requesting creation of local series authority records



For more information

MARC coding of authority records

Website: MARC 21 format for authority 

data

http://www.loc.gov/marc/authority/

SHARE local policies

SHARE website>Cataloging 

tab>Policies and procedures

https://share.illinoisheartland.org/policies-

and-procedures/bibliographic-cataloging-

standards

http://www.loc.gov/marc/authority/
https://share.illinoisheartland.org/policies-and-procedures/bibliographic-cataloging-standards

