Open the computer’s Control Panel. On the upper-right, you will notice a drop-down menu
with the words “View by.” In the drop-down menu, select Small lcons—

= [m] X

« v 4 [ > Control Panel v | O Search Control Panel P
Adjust your computer's settings View by: Category ~ _
System and Security 1 User Accounts
Review your computer's status S& @ change sccount tpe
Save backup copies of your files with File History
Backup and Restore (Windows 7) i
Appearance and Personalization
( Network and Internet ~
View network status and tasks ‘ Clock and Region
g Hardware and Sound ‘/ Change date, time, or number formats
.ﬂ( View devices and printers Ease of Access
Add a device @ Let Windows suggest settings
Adjust commonly used mobility settings Optimize visual display
Programs
[3) Uninstall a program
Choose the icon for RemoteApp and Desktop Connections.
e — O X
- v 1 > Control Panel > All Control Panel Items v | L | Search Control Panet »

Adjust your computer's settings View by: Small icons =

=7 Administrative Tools 3 AutoPlay 3% Backup and Restore (Windows 7) M Color Management
@ Credential Manager 7t Date and Time [#@ Default Programs & Device Encryption
& Device Manager £ Devices and Printers @ Ease of Access Center & File Explorer Options
@ File History A Fonts #% Indexing Options  Internet Options.
~ Keyboard ‘3 Mail (Microsoft Outlook) = Mouse fj‘ Network and Sharing Center
& Phone and Modem ‘% Power Options L34 Programs and Features &8 Recovery
P Region ®, RemoteApp and Desktop Connections Fenante 2 Sound
4t Speech Recognition 5§ Storage Spaces SupportAssist OS Recovery @ Sync Center
= System EL Taskbar and Navigation &l Troubleshooting 8, User Accounts
o Windows Defender Firewall % Windows Mobility Center @ Work Folders

Click on Access RemoteApp and desktops—

Lo

« A !-, > Control Panel > All Control Panel Items » RemoteApp and Desktop Connections v [$] Search Control Panel P

Control Panel Home
Connect to desktops and programs at your workplace
Access RemoteApp and

desktops rrently no connections available on this computer.




In the “Email address or connection URL:” field, enter https://start.illinoisheartland.org, then
select Next—

*b Access RemoteApp and desktops

Enter your email address or connection URL

Email address or connection URL:

https://startillinoisheartiand.org —

Examples:
https://contoso.com
https://contoso.com/api/feeddiscovery/webfeeddiscovery.aspx

https://contoso.com/rdweb/feed/webfeed.aspx
Jjohn@contoso.com

Select Next—

« ff_a Access RemoteApp and desktops

Ready to set up the connection

Connection URL:  https://startillinoisheartland.org

Windows is ready to add available resources (programs and desktops) from this
connection to your computer. To continue, click Next.

If you cantinue, links to remote programs, files, and computers will be
downloaded and added to your computer. These links will be updated
periodically and automatically from the connection URL Don't continue unless
you recognize the connection URL above and know where it came from.



Enter one of your library’s workstation log-ons, not your personal Polaris username and
password. Be sure to click on the box for Remember Me. We suggest labeling each computer
with the workstation log-on that was used for each computer. When you notify us with
computer issues, we will be asking what workstation log-on is used on the specific computer
you are reporting issues for.
q

Windows Security X

Your credentials did not work

The credentials that were used to connect to
start.illinoisheartland.org did not work. Please enter new
credentials.

‘ User name

Password

Remember me

The user name or password is incorrect.

oK Cancel

If you are unsure of your library workstation log-ons, please contact Dena Porter,
dporter@illinoisheartland.org.

When you return to the Access RemoteApp and Desktop Connections area in the Control Panel
you will now see a box with SHARE Member Access. Click on View resources—

SHARE Members Access Properties

This connection contains: 3 programs and 0 desktops WView I'EECLIF-IE'E_

You can access these resources from the Start
screem.

Connection status; Connected Disconnect

Maost recent update: Tuesday, July 27, 2021 at 210 AM View details

a The update was not successful

Date created: Tuesday, May 4, 2021 at 16 AM Remove



You should see Polaris ILS Live. You will now need to create a desktop icon; right-click on the
file, select “Send To,” then select “Desktop (create shortcut).”

Mame Date modified Type Size
ﬂ Polaris ILS Live (SHARE Members Access) 712572021 12:29 AM Shortcut 4 KB
e -

i @ Move to OneDrive
Open file location

) Run as administrator
& Share with Skype

Pin to Start
7-Zip %
CRC SHA >

Ea Scan with Microsoft Defender...
Pin to taskbar

Restore previous versions
Send to i > 0 Bluetooth device
: Compressed (zipped) folder

Cut

B Desktop (create shorteut)

Copy

% Documents
Create shorteut

f25 Fax recipient
Delete = % 7

* Mail recipient

Rename

=x Shared (5:)
Properties J

The icon will look like this—

To log on to Polaris, double-click on the icon, and enter your personal Polaris username and
password as usual. Now when you log on you will only have to enter your Polaris username
and password one time.

User name: | | Ok

Password; | | Cancel

Domain: IHLS

Use Windows: Authentication

[ work offdine




