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TOPICS FOR 
TODAY

• What is a special collection? 

• How do I submit my special collection items for 

cataloging?

• Examples of records created with a brief 

discussion of MARC fields that are found in 

these records.



WHAT IS A SPECIAL COLLECTION?

• A special collection consists of materials that cover a specific 

topic, theme, or area of interest. These materials are shelved 

together in a group.

• The Society of American Archivists states that, “unlike materials 

stored in an institutional archives, special collections materials 

generally are acquired from outside the institution, either by 

purchase or by donation. “

• What can you put in your special collection? Anything you want!



SUBMITTING ITEMS TO THE CMC

• Send items to the CMC.

• Email.

• CMC cataloger can do a site visit and come to your library.

• Libraries can submit a collection that is “complete” or individual items that 

will be added to an existing collection. 



LINCOLN LIBRARY

Anti-Rust Club



www.oclc.org/bibformats/en.htm





DIXON PUBLIC LIBRARY

• Abraham Lincoln Birthday Bicentennial Flag.

• The Northern Illinois Normal School and Dixon Business College pamphlet.











SALLIE LOGAN PUBLIC LIBRARY







GALENA PUBLIC LIBRARY DISTRICT

• Galena Woman’s Club annual calendar.

• Sanborn map.

• Galena Gus & Galena Gert tour Galena.



GALENA WOMAN’S CLUB ANNUAL CALENDAR 
OCLC # 1292691219



SANBORN FIRE INSURANCE MAP

OCLC # 1343214564



GALENA GUS & GALENA GERT TOUR GALENA

OCLC # 1345695948



SOURCES

• SangamonLink: https://sangamoncountyhistory.org/wp/?p=5770

• Susan Lenz Art in Stitches: https://artbysusanlenz.blogspot.com/2020/01/raven-anti-rust-and-springfield-art.html

• Bibliographic Formats and Standards: https://www.oclc.org/bibformats/en.html

• Society of American Archivists: https://dictionary.archivists.org/entry/special-collection.html

• Murphysboro Times: https://murphysborotimes.com/murphysboro-big-muddy-manufactured-gas-plant-cleanup-

progressing-p1669-1.htm#.YzyKM3bMJD8

• Sanborn Maps: https://en.wikipedia.org/wiki/Sanborn_maps

https://dictionary.archivists.org/entry/special-collection.html
https://murphysborotimes.com/murphysboro-big-muddy-manufactured-gas-plant-cleanup-progressing-p1669-1.htm#.YzyKM3bMJD8


ON THE CALL TODAY
Questions? Contact the CMC: 

cmc@illinoisheartland.org

Barbera Scoby

CMC Cataloger

Dr. Pamela Thomas

CMC Bibliographic 

Grant Manager

Eric McKinney

CMC Cataloger

Mary Cornell

CMC Cataloger

Katy Egts

Metadata Cataloger

mailto:cmc@illinoisheartland.org


QUESTIONS?


