Staff Use Only – Device Return Condition (Staple to Lending Agreement)

Patron Name and Barcode: ______________________________________________________________ 
Return Date __________________________      Location _________________________________
Device Type	☐Chromebook		☐Wi-Fi Hot Spot
Device Barcode ___________________________   Staff Initials __________________________

☐   Device Returned with no issues.

☐   Device returned at wrong location but has no issues. Note in patron record.

☐   Device is damaged. Please describe the issue and note in patron record with charge. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

☐   Device has missing components. Please list the missing items and note in patron record with charge.  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

☐   Device needs extra cleaning due to food or stains. Please describe the issue and note in patron record with charge. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

☐    Other, please describe _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
